
CAOT-TO (310-4)

MEMORANDUM FOR: OTAG, ATTN:  CAOT-TO  _______________________
                Date

SUBJECT:   Request for Orders _______________________
       Program Manager Code

1.  Request orders for:  Duty  Travel Only ITO (fill out special instruction block information, also)

a)  Name:  _____________________________________________________________

b)  Status FTM AGR  TECH  SAD  Civilian  Guard Person

c)  Rank  ___________________

d)  SSN:   ______-____-________

e)  Purpose:     ________________________________________________________

f)  TDC:  _________________

g)  Dates:    
 

h)  Duty Location:  ________________________________________________________

I)  Mode of Travel:  ________________________________________________________

j)  Government Quarters Available:  Yes  No

k)  Government Rations Available:  Yes  No

l)  POV Round Trip Mileage:  _________________

2.  Event Name:    XREF Code______________________________________       _____________________

3.  Special Instructions: Yes / No  Split Duty
TDC

Dates
ITO Information

HOR:
FAX:

4a.  POC Name: 4b.  Rank: 4c.  Phone Number:
                             

 

5a.  Approved By (Signature): 5b.  Office Symbol 5c.  Date:
    

   

6c.  Fund Manager (Signature): 6b.  Rank: 6d.  Date:

CA ARNG Form 310-4R (27 Jan 00)


	1: 
	2: 
	3: Off
	4: Off
	5: Off
	6: 
	7: Off
	8: Off
	9: Off
	10: Off
	11: Off
	12: Off
	13: 
	14: 
	15: 
	16: 
	17: 
	18: 
	19: 
	20: 
	21: 
	22: Off
	23: Off
	24: Off
	25: Off
	26: 
	27: 
	28: 
	29: 
	30: 
	31: 
	32: 
	33: 
	34: 
	35: 
	36: 
	37: 
	38: 
	39: 
	40: 
	41: 
	42: 
	43: 
	44: 
	Clear: 
	Print: 


